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Candidate Application form 
Application for the post of: 

How did you hear about this vacancy: 

 

Personal Details:  
 
Title: (Mr/Miss/Mrs/ etc) DOB: 

Surname: (As shown on your passport) First name: (As shown on your passport): 

Home number: Mobile Number: 

Current Address: 
 
 
 
Postcode: 
 
 

Email: 

Mode of transport: 
 

Driving   ☐                 Public Transport    ☐                                 Both     ☐ 

 
 
 

Do you have the right to work in the UK?                                          Yes ☐                             No ☐ 

If you have a BRP/EU Settlement status, please visit www.gov.uk/prove-right-to-work and share your code: 

Passport Number: Nationality: 

National insurance number: 

 

 

http://www.gov.uk/prove-right-to-work
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Emergency contact: 

Next of Kin name Relationship: 

Surname: First name: 

Home number: Mobile Number: 

Current Address: 
 
 
 
Postcode: 
 
 

 

Address History: 

Have you lived outside the UK in the last 5 years? 
 

Yes ☐                                                  No ☐ 
 
If your answer yes, please provide info below: 
 
 
 

 

If yes, please provide details (including dates) of countries you have lived in over the past 5 years: 
(Please note, we will need an overseas police check form any country you have stayed longer 
the 6 months) 

 

Address 1: 

We need your last 5 years 

Address line 1 Address line 2 

Postcode: Town/City 

Date from: (MM/YYYY) Date to: (MM/YYYY) 
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Address 2: 

Address line 1 Address line 2 

Postcode: Town/City 

Date from: (MM/YYYY) Date to: (MM/YYYY) 

 

Address 3: 

Address line 1 Address line 2 

Postcode: Town/City 

Date from: (MM/YYYY) Date to: (MM/YYYY) 

 

 

Health and Disability: 

The following questions on health and disability are asked in order to find out your needs in terms 
of reasonable adjustments to access our recruitment service and to find out your needs in order to 
perform the job or position sought. 

Do you have any health issues or a disability relevant to the role which may make it difficult for you 
to carry out functions which are essential for the role you seek? 
 

Yes ☐                                                  No ☐ 
 

If yes, please specify: 
 

  

 
If you have a disability, what are your needs in terms of reasonable adjustments in order to access 
this recruitment service and to attend interview? Please specify any adjustments needed: 
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Qualifications 

Qualification type: University / College or Institution 

Date obtained: Subject 

 

For Qualified teachers only (QTS, EYTS, NPQ) or working towards only: 

TRN:  

  

 

Employment History 

Starting with your most recent job, paid and/or unpaid, please list employment providing all the details 
requested. It is important that you include periods of unemployment, and if you have been self-employed, you 
will be required to provide proof. If you are successful for the post, we will obtain references (one must be 
from your present/most recent employer) which may cover a full 2 years history. They could include time spent 
in education 

Previous employment (In chronological order) 

 

 

Reference 1 

Name of employer: Position Held: 

Employer Address: Duties: 

Date from: Date to: 

Referee name: 
 

Email Address: 

Position held: Phone Number: 

Reason for Leaving 

Do you give us consent to contact this referee? 
 

Yes ☐                                                  No ☐ 
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Reference 2 

Name of employer: Position Held: 

Employer Address: Duties: 

Date from: Date to: 

Referee name: 
 

Email Address: 

Position held: Phone Number: 

Reason for Leaving 

Do you give us consent to contact this referee? 
 

Yes ☐                                                  No ☐ 
 
 

 

Reference 3 

Name of employer: Position Held: 

Employer Address: Duties: 

Date from: Date to: 

Referee name: 
 

Email Address: 

Position held: Phone Number: 

Reason for Leaving 

Do you give us consent to contact this referee? 
 

Yes ☐                                                  No ☐ 
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Character Referee 

Name of referee: Telephone No: 

Known since (Must be 5 years or more): Email Address: 

Relationship (Cannot be relatives) 

Do you give us consent to contact this referee? 
 

Yes ☐                                                  No ☐ 
 
 

 

 

 

Personal Declaration                                                                    

Only complete this section if the job description indicates that the post es exempt from the provisions of the 
rehabilitation ACT 1974 

Are you on either of the 2 lists banning you from working with children or vulnerable adults imposed by the 
independent Safeguarding authority? 
 

Yes ☐                                                  No ☐ 
 

If yes, please give details and dates in the space provided below: 
 

 

Disclosure and Barring Service Checks 

Note: Declaring your criminal record does not exclude you from employment, please refer to page 12. However, 
we need to know all relevant information to be able to make decisions that will ensure children and/or 
vulnerable adults in our organization are safeguarded. Information collected will be stored confidentially and 
destroyed according to our Data Protection Policy. Please refer to our Privacy Statement: 
https://ltsupply.co.uk/privacy-notice/ 
Failure to declare a conviction that you must disclose may require us to exclude you from our register or 
terminate an assignment if the offence is not declared but later comes to light. We may be legally obliged to 
disclose further information to a client regarding a criminal conviction, including Statement, Disclosure Copy 
and details of the conviction. 
 

 

https://ltsupply.co.uk/privacy-notice/
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Please tick as applicable 

 
Do you have any convictions or Cautions (excluding youth cautions, reprimands, or warnings) that are not 
‘protected’ as defined by the Ministry of Justice?  
 

☐ - No, I have no previous criminal record 

 

☐ - Yes, I hereby declare my previous criminal record 

 
If yes, please provide the offence dates, dates of conviction/caution, offence types and sentences below: 
 
 
 

Do you give permission for London Teachers Supply Ltd to undertake your DBS Status Check, no more than four 
times a year? 
 

Yes ☐                                                  No ☐ 

*A conviction will become spent after a ‘rehabilitation period’. A list of these periods can be found on 
the Disclosure and Barring Service website and will depend on the sentence received. 
Please note: This post is regarded as exempt under the Rehabilitation of Offenders Act 1974, you are therefore 
required to declare here whether you have any criminal convictions, even if they would otherwise be regarded 
as spent. 
 
I consent to London Teachers supply LTD processing my criminal records information for the purposes of 
providing work finding services to me and any legal obligations it may have to process such information. 
 
I consent to update London Teachers Supply in the event I am subject to any kind of investigation or 
prosecution relating to a criminal act and/or which could lead to a conviction/ police caution after the most 
recent DBS/ Update Service check was undertaken.  
 

Signature: Date: 

 

Disqualification under the Childcare Act 2006 
 
Only complete this section if the job description indicates that the post falls under one of the following relevant 
childcare roles: 

• Provision of early years childcare; or 

• Later years childcare in nursery primary or secondary school settings. 

• Staff directly concerned with the management of the above. 
 
Please visit the following link to the Department for Education statutory guidance: 
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-
under-the-childcare-act-2006 
 

https://www.gov.uk/government/organisations/disclosure-and-barring-service
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
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It sets out the circumstances in which individuals are disqualified from undertaking relevant childcare work 
under the relevant statutory provisions. As part of our safeguarding checks we are required to check whether 
any candidates who are seeking work that involves relevant childcare work are ‘disqualified’ from carrying out 
that type of work. Individuals may be disqualified because they have either been convicted of a relevant 
offence or are subject to a relevant order. Please review the statutory guidance which provides further details 
and sign below if you can confirm the following: 
 

 

DECLARATION 
 
I confirm that: 
 

☐ I have read the statutory guidance 

☐ I am not disqualified on any of the grounds set out in the statutory guidance 

☐ I will notify London Teachers Supply LTD Recruitment Ltd immediately if any of the above changes 
 

Signature: Date: 

 

Working Time Directive 

 
Regulation 4 of the Working Time Directive requires that a worker’s average time spent at work does not 
exceed 48 hours within 1 rolling week unless the worker hereby agrees to exceed this limit. I hereby confirm 
that I am willing to opt out of the Working Time Directive. I understand that I can opt out of this agreement at 
any time providing I provide LHL with one week’s notice. 
 

Signature: Date: 

 

 

Data Protection Statement and Declaration 
 
I understand and agree that for as long as reasonably necessary for the purposes of providing me with 
temporary work and/or employment opportunities and/or for other lawful purposes both in paper files and on 
our database systems, the following may apply: 

1. London Teachers supply LTD may obtain, keep, produce, use and disclose records containing personal 
data about me in line with the Data Protection Laws and Confidentiality Clause 

2. London Teachers supply LTD may use my personal data to undertake periodic checks to comply with 
Safeguarding guidance and statutory regulations (e.g., relevant barring list checks every 3 months). 
London Teachers supply LTD may also be required to forward personal data to other organisations for 
these purposes. 

3. I give my consent to London Teachers supply LTD to request references from all the referees listed on 
this form and will obtain consent from myself to contact my current employer for a reference. 
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4. I give my consent to London Teachers supply LTD to check my DBS on the Update Service every 3 
months. 

5. (if applicable) I give my consent to London Teachers supply LTD to check my Biometric Residence 
Permit using the online service for employers. 

6. London Teachers supply LTD may pass some of my personal data to other organisations for the 
purpose of providing me with benefits, payroll services and other HR services. 

7. I further understand and agree that London Teachers supply LTD may pass information contained 
within and resulting from my application including any reference checks received, all forms completed 
by me (excluding Disclosure and Barring Cert) to organisations who employ or engage me directly or 
indirectly through London Teachers supply LTD. My information will be used by said organisations for 
the purpose of processing my application, ongoing personnel administration, inspecting London 
Teachers supply LTD’s files, additional screening and other lawful purposes. 
 
 

8. I consent to the agency processing my personal data with third parties including the REC for the 
purposes of audits and investigations carried out on the agency to ensure that the agency is complying 
with all relevant laws and obligations. 

9. I also agree that London Teachers supply LTD and other companies related and/or within London 
Teachers supply LTD may contact me via telephone, SMS/text message and/or post, or any other 
relevant forms of communication for the purposes set out in this agreement. 

10. I acknowledge that without my consent to process my personal data in this manner, London Teachers 
supply LTD will be unable to assist me in my search for work. I hereby confirm that London Teachers 
supply LTD may disclose my personal data and my data may be held and stored as set out by the Data 
Protection Laws. 

 
I have read and understood the Privacy Notice provided to me at the time of registration and that can also be 
found online on https://ltsupply.co.uk/privacy-notice/ 
 
 

Signature: Date: 

 

 

Fitness to Teach Declaration 
Do you have any disability or health issues that may make it difficult for you to carry out functions which are 
intrinsic to the role you seek?     
 

Yes ☐    No ☐ 

 

are there any reasonable adjustments that would assist you to carry out the intrinsic functions of the role?                
 

Yes ☐       No ☐ 

 

If you have answered YES to any question, you must give a full description of your condition, how it affects you, 
and how it’s managed.  
 

https://ltsupply.co.uk/privacy-notice/
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If you have answered YES to any question, do you give London Teachers Supply the permission to disclose your 
condition to the client? 
 

Yes ☐       No ☐ 

 

 
AWR 
 
The Agency worker Regulations (AWR) is a piece of legislation that come into effect in October 2011. The aim of 
AWR is to protect vulnerable workers from exploitation and ensure them that the same basic employment 
conditions as their permanent equivalents after 12 weeks service. 
 

From day one of an assignment  
Agency workers are entitled to be treated no less favourably than a comparable worker or employee in relation 
to access collective facilities provided by their hirer. This is not extended to all benefits which a hirer might 
provide to directly recruited workers or employees; rather, it applies to collective facilities provided by the hirer 
to either workers or employees as a whole or to particular groups of workers or employees. These may include: 
 
 

• A canteen or other similar facilities 

• A workplace creche 

• Transport services e.g., in the context, local pick up and drop offs, transport between sites – but not 
company car allowances or season ticket loans  

• Toilet/shower facilities  

• Staff common room 

• Waiting room 

• Mother and baby room 

• Prayer room 

• Food and drinks machine 

• Car parking 
 
 

 
Final Declaration 
 
 
I declare that the information given on this application form is, to the best of my knowledge, correct and 
complete and can be treated as part of any subsequent contract of employment. 
I understand that London Teachers supply LTD may process, by means of a computer database or otherwise, 
any information which I provide to it, for the purpose of employment. 
 

Signature: Date: 
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APPLICATION COMPLETED – THIS SECTION IS TO BE COMPLETED AND SIGNED BY LONDON 
TEACHERS SUPPLY LTD 

CONSULTANT NAME: 
DATE: 

CONSULTANT SIGNATURE: 

 

Data Protection Statement: All of the information collected in this form is necessary and relevant to 

the performance of the job applied for. We will use the information provided by you on this form, by 

the referees you have noted, and the educational institutions with whom we may undertake to verify 

your qualifications with, for recruitment purposes only. The Company will treat all personal 

information with the utmost confidentiality and in line with current data protection legislation. 

 

Recruitment of Ex-Offenders Policy Statement 

• as an organisation assessing applicants’ suitability for positions which are included in the 

Rehabilitation of Offenders Act 1974 (Exceptions) Order using criminal record checks 

processed through the Disclosure and Barring Service (DBS), London Teachers Supply Ltd 

complies fully with the code of practice and undertakes to treat all applicants for positions 

fairly 

• London Teachers Supply Ltd undertakes not to discriminate unfairly against any subject 

of a criminal record check on the basis of a conviction or other information revealed. 

• London Teachers Supply Ltd can only ask an individual to provide details of convictions 

and cautions that London Teachers Supply Ltd are legally entitled to know about. Where 

a DBS certificate at either standard or enhanced level can legally be requested (where the 

position is one that is included in the Rehabilitation of Offenders Act 1974 (Exceptions) 

Order 1975 as amended, and where appropriate Police Act Regulations as amended) 

• London Teachers Supply Ltd can only ask an individual about convictions and cautions 

that are not protected. 

• London Teachers Supply Ltd is committed to the fair treatment of its staff, potential staff 

or users of its services, regardless of race, gender, religion, sexual orientation, 

responsibilities for dependants, age, physical/mental disability or offending background. 

• London Teachers Supply Ltd has a written policy on the recruitment of ex-offenders, 

which is made available to all DBS applicants at the start of the recruitment process 

• London Teachers Supply Ltd actively promotes equality of opportunity for all with the 

right mix of talent, skills and potential and welcome applications from a wide range of 

candidates, including those with criminal records. 

• London Teachers Supply Ltd select all candidates for interview based on their skills, 

qualifications, and experience. 

• an application for a criminal record check is only submitted to DBS after a thorough risk 

assessment has indicated that one is both proportionate and relevant to the position 

concerned. For those positions where a criminal record check is identified as necessary, all 

application forms, job adverts, and recruitment briefs will contain a statement that an 

application for a DBS certificate will be submitted in the event of the individual being 

offered the position. 

https://www.gov.uk/government/publications/dbs-code-of-practice
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• London Teachers Supply Ltd ensures that all those in London Teachers Supply Ltd who 

are involved in the recruitment process have been suitably trained to identify and assess 

the relevance and circumstances of offences. 

• London Teachers Supply Ltd also ensures that they have received appropriate guidance 

and training in the relevant legislation relating to the employment of ex-offenders, e.g. the 

Rehabilitation of Offenders Act 1974 

• at interview, or in a separate discussion, London Teachers Supply Ltd ensures that an 

open and measured discussion takes place on the subject of any offences or other matter 

that might be relevant to the position. Failure to reveal information that is directly 

relevant to the position sought could lead to withdrawal of an offer of employment. 

• London Teachers Supply Ltd makes every subject of a criminal record check submitted to 

DBS aware of the existence of the code of practice and makes a copy available on request 

• London Teachers Supply Ltd undertakes to discuss any matter revealed on a DBS 

certificate with the individual seeking the position before withdrawing a conditional offer 

of employment. 

 

https://www.gov.uk/government/publications/dbs-code-of-practice

